
 

St Albans Civic Society (the ‘Charity’) 

Design Advisory Group 

Terms of Reference 

 

1. Status 

The Charity’s trustees (the ‘Trustees’) are legally responsible for the Charity.  

Under the Charity’s constitution, the Trustees have the power to appoint special or standing 
committees. 

These are the terms of reference for the standing committee known as the Design Advisory 
Group (the ‘Group’) which were approved at a meeting of the Trustees.  

 

2. Membership 

The Group shall be appointed by the Trustees and shall consist of at least three members of the 
Charity (including at least one Trustee and at least one member of the Charity’s Planning 
Advisory Group) nominated from time to time by the Trustees.  

The Group’s chairman is shall be appointed by the members of the Group or, in the absence of 
any such appointment, by the Trustees. 

A Group member shall cease to hold office if he or she 

• gives notice of resignation from the Group or as a member of the Charity; 

• is removed by resolution of the Trustees; or 

• is disqualified from acting as a ’charity trustee’ under section 178 of the Charities Act 
2011. 

 

3. Responsibilities 

The Group shall consider and recommend means of improving the quality of architectural and 
urban design in St Albans and the immediate environs being the area shown edged red on the 
plan annexed in the Schedule, and specifically: 

• formulate design criteria and seek endorsement of them by the Trustees; 

• build a database of examples of good and bad design in the context of development in St 
Albans; 

• improve design awareness and understanding in SADC Planning Department; 

• promote opportunities to engage with SADC Planning Department on design issues at pre-
planning discussions and to raise SADC councillors’ design awareness and understanding; 

• offer SADC councillors an opportunity to have advice on design matters in relation to planning 
applications going to committee; 

• comment to the Trustees and the Planning Advisory Group on the design of schemes at the 
pre-planning stage and in relation to planning applications and appeals; 

• respond where the Planning Advisory Group has sought representations in relation to large-
scale, controversial or otherwise significant applications or proposals which have been 
submitted for planning;  

• notify the Trustees and the Planning Advisory Group of any large-scale, controversial or 
otherwise significant applications or proposals; and 

• keep the Planning Advisory Group informed of all discussions relevant to the work of the 
Planning Advisory Group.  

 

 

 

 



4. Authority 

The Group is authorised by the Trustees, subject to the following provisos, to make such 
representations as they deem appropriate to third parties including the local planning authority in 
relation to the design aspects of development proposals. The provisos are: 

• any representation must reflect and be designed to further the objects of the Charity;  

• any representation made by a Group member in that capacity must reflect the views of a 
majority of the Group members; 

• any representation in relation to a planning application must be co-ordinated with the 
Planning Advisory Group; and 

• any application which is of particular importance in light of the Charity’s objects should be 
reported to the Trustees and any representation should reflect any resolution of the 
Trustees. 

Other than representations authorised as above, Group members should not make public 
statements purporting to represent the views of the Charity without express authority from the 
Trustees. 

 
5. Decision-making 

A quorum shall be at least half of the Group members or such other quorum as may be fixed by 
the Trustees from time to time.  

The decisions of the Group shall be simple majority decisions and the chairman shall have a 
casting vote. 

 

6. Meetings 

The Group shall meet as often as is reasonably required to carry out its responsibilities. 

 

7. Conflicts of interest 

Group members shall promptly declare any conflicts of interest to their fellow Group members and 
shall not participate in any decision-making in relation to the relevant matter unless expressly 
authorised to do so by the Trustees. 

 

8. Reporting 

The chairman of the Group (or other Group member as delegated by the chairman) shall report to 
the Trustees as to all significant matters which have arisen and all significant representations that 
have been made since the last such report. 

 

 

 

 

 

 

 

 

 

 

 

 

 


